MyunnnunanbHoe KazeHHOe JOIIKOJbHOE o0paszoBaTe/IbHOE YUpesKIeHHe
«/lerckuii cag Ne2y

(MKJIOY JC Ne2)
COT'JIACOBAHO
O61mmum cobpanuem paGoTHHKOB 3aBemyionias
MKJIOV [lerckwit cay No 2
(mporokon ot 18.11.2022 Ne 2)
IHOJIOYKEHUE

O BYXTAJITEPCKOM CJIYKBE B MKJIOY « J1C No2y.
1. Obme mososkenus
1.1. byxranrepus cosnaercs cornacho mraTHoMy pacncannio MKJIOV JIC No2,

1.2, ByxranTtepuio BO3riaBiser riaBHbIii OyXranrep, Ha3HAYAEMBI Ha TOJKHOCTD MPUKA30M
PYKOBOJIUTEIIS OpPTaHH3a1IHH,

1.3. Ha Bpemst otcyTeTBHS r1aBHOTO OyXranTepa pyKOBOJCTBO OyXraiTepHei ocylecTBseT
Oyxrasrep.

1.4. Pabornnku Gyxranrepun HasHaualoTes u OCBODOXKIAIOTCS OT 3aHMMAEMOI JIOJDKHOCTH
TIPHKA30M PYKOBOJMUTEIISI OPraHU3alny .

LS. I'maBuebiit 6yxrantep nasHauaercs u 0CBOOOIK/IACTCST OT 3aHUMAEMOMN J0IKHOCTH
[IPUKA30M PYKOBOJIUTEIISI OPraHH3aIliH.

1.7. B cBoeit nesrensrocTH Oyxranrepust pyKoBoJACTByeTCS :

* JCHCTBYIOIIMM 3aKOHOIATEIECTBOM PD 1 HOPMATHBHOH JIOKyMEHTaIHeid,
PACTIPOCTPAHSIOMIEHCS Ha AeSTEBHOCTD GyXTantepu, CTaHIapTamu B 001acTH
PEryIHpoBanus Oyxyuera;

* YCTABOM OpPraHH3alHH,

* YUCTHOH MOJIMTHKOIL;

* HACTOSIIMM IOJIOKEHHEM

* HMHBIMH JIOK&JIBHBIMH aKTAMH OPraHU3aIHHy.

2. Crpykrypa



2.1. CTpyKTYpy M LITATHYIO YHCIICHHOCTH OYXTaJITepHH YTBEPIKIACT PYKOBOAMUTED
OpraHu3alliH 110 [IPeACTABICHHIO IIaBHOTO OyXTanrepa H 1o COIJIacOBaHHIO C
Pykosomurenem JIOMa r..Hanpuuk.

2.2. Pacnipenienienne o0sizaHHOCTEH Mexky paboTHUKaMH OyXTajaTepuu IPOU3BOINTCS
rJIaBHBIM OyXrajaTepoM.

3. 3agaun

3.1. OcyecTBiieHHEe BHYTPEHHET0 KOHTPOJISI COBEPHIAEMBIX (haKTOB XO3SIHICTBEHHON HU3HH
B IIpejiesiax KOMIETEHIIMH paboTHUKOB OyXTaiTepHH.

3.2. ®opMHUpOBAHUE TIOJHOH U JOCTOBEPHON HHPOPMALIMH O JICATETLHOCTH OpraHu3aIliH

M €€ UMYIIECCTBEHHOM I10JIOKEHUH, HEOOX0/IMMOH BHYTPEHHHM T10JIb30BATEIISIM
Oyxranrepckoi ((HHAHCOBON) OTYETHOCTH — PYKOBOJMTEIISAM, YUPEIAUTEIAM,
coOCTBCHHMKAM MMYIIIECTBA OPraHH3allii, a TAK)Ke BHCIIHUM I10JIb30BATEIISIM — HHBECTOPaM,
KPEeIMTOpaM | JIPYTHM I0JIb30BaTeNsaM Oyxrantepekoii (GHHAHCOBOMH) OTYETHOCTH.

3.3. O6ecnievenue napopManueit, HeOOX0AMMOM BHYTPEHHUM H BHEITHUM HOJIB30BATEISIM
OyXranTepcKoi OTYETHOCTH JUIsl KOHTPOIS 3a co0moieHneM 3akoHoatensetsa PO npn
OCYIIECTBIICHHH CJIeJIOK, COOBITHI, Onepariuii, CBSI3aHHBIX C JIeATEIbHOCTBIO OpraHH3aIiH,
HX 11€1eCO00Pa3HOCTRIO, HAIMYHEM H JIBHXKEHHEM UMYILIECTBA U 00s13aTeNbCTB,
HCTIONIE30BAaHHEM MaTePHATEHBIX, TPYIOBBIX H (DHHAHCOBBIX PECYPCOB B COOTBETCTBHH

C YTBEpXICHHEIMH HOPMaMH, HOPMaTHBAMHU U CMETaMHU.

3.4. llpenorepaiieHue OTPHLATEIILHBIX PE3YNILTATOB ACATEIIBHOCTH OPraHU3aIiy
W BBISIBJICHHE BHYTPUXO3SIHCTBEHHBIX pe3epBoB obecrieueHus ee PUHAHCOBOH yCTOHYHBOCTH.

4. ODyHKkuuH

4.1. ®opMupoBaHHE YUETHOM NOJMTHKHA B COOTBETCTBHH € 3aKOHO/IATE/ILCTBOM

0 OyXTaaTepcKOM yueTe U HATOroo010KeHUH HCXO/Is U3 CTPYKTYPBI H 0COOEHHOCTEN
JICSITEJIBHOCTH OpraHu3aliiu, HeoOXxoAuMocTH o0ecticucHus ee (PUHAHCOBOM yCTOHYMBOCTH.
4.2. PaboTa 110 MOArOTOBKE U MPHHATHIO paboUero 1iaHa c4eToB, (JOpM NepBUUHBIX
YUETHBIX JIOKYMEHTOB, IPUMEHSIEMBIX JUIsl OopMIICHHS (PAKTOB XO3SMMCTBEHHOMN HKHU3HH,
perucTpoB Oyxyuera.

4.3. PaspaboTka (hopm TOKYMEHTOB BHyTpeHHei Oyxranrepckoil (¢punancoBoii) 0T4eTHOCTH.

4.4. OGecnieueHHe NOPsAKA IPOBEJICHHUS HHBCHTAPH3ALMHA AaKTHBOB W 00513aTEJIbCTB.

4.5. Obecnieuenne cobmoieHus TexHonoruu obpadoTku Gyxrantepekoit HHGOPMALHHI
H TI0psIJIKA IOKYMEHTOO0O0pOTA.

4.6. HenpeppIBHBIH y4eT akTHBOB, 00513aT€/IbCTB, (PAKTOB XO3AHCTBEHHOMN KU3HH,
MCTOYHHKOB (PHHAHCHPOBAHMSI JICSTCIIBHOCTH OPraHU3aliK, JIOX0JI0B, pacX0/10B, HHBIX
00BEKTOB y4eTa, YCTAHOBJICHHBIX (e/IepalbHBIMH CTaH/[apTaMH.



4.6.1. CpoeBpeMeHHOE OTpaXKCHHE Ha cyeTax Oyxydera orepaiui, CBA3aHHbIX C JIBUKEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIIBHBIX LICHHOCTEH M ICHEXHBIX CPEJICTB M T. 1.

4.6.2. Yuer u3zepkeK MPOM3BOACTBA U 0OPAIIEHHS, HCIIOJIHEHHS CMET PACXO0JI0B,
peaTH3aliu MPOyKIHH, BBIITOTHEHHS paboT (YCIIyr), pe3yIbTaToB AeSTeIbHOCTH
OpraHH3aliy, a Takxke QUHAHCOBBIX, PACYETHBIX U KPEJMTHBIX OIIEpaLlHii,

4.7. CeoeBpeMeHHOE H NPaBHIIbHOE 0)OPMIICHHE JOKYMEHTOB JUISl OPraHM3alluK W BeJICHHUSI
Oyxyuera, obecrieueHne WX COXPAHHOCTH, O(OPMIICHHS | CIA4YH B YCTAHOBJIEHHOM MOPSIIKE
B apXHB.

4.8. CocrasiieHHe YDKOHOMHYECKH 000CHOBAHHBIX OTYETHBIX KaIbKY/IAIMiT ceGecTORMOCTH
MPOIYKIIHH, BBITOIHAEMBIX paboT (yciyr).

4.9. OGecrnieueHne CBOEBPEMEHHBIX H [OJHBIX pacueToB 110 3apaGoTHO riaTe.

4.10. IlpaBuibHOE HAUKMCIIEHNE W TIEPEUHCIICHHE HATIOTOB M COOPOB B GIOIKETEL, CTPAXOBBIX
B3HOCOB B I'OCY/IapCTBEHHBIC BHEOIO/UKETHBIE (hOH/IBI, TUTaTexkeH B OaHKH, CPEJICTB Ha
(puHaHCHpOBaHWE KATIHTAIBHBIX BJIOKEHHMIT H T. 1.

4.11. Orunciienue cpecTB Ha MATEPHATLHOE CTHMYJIMPOBAHHE PAGOTHHKOB OpraHu3aLUHy.

4.12. Yyactue Hapsy ¢ ApYrHMHE CITyk0aMH B IIPOBEICHHH YKOHOMHYECKOTO aHAH3a
XO3AHCTBEHHO-()HHAHCOBOM JIEATEILHOCTH OPraHH3ALIAH 110 JIAHHBIM GyXTanTepekoro yuera
¥ OTYETHOCTH B IEJISIX BBISBICHUS BHYTPUXO3SHCTBEHHBIX PE3EPBOB, YCTPAHECHHUS TIOTEPD H
HETIPOU3BO/ICTBEHHBIX 3aTpPaT.

4.13. Yuactue B 0hOpMITCHHH MATEPHAIIOB 110 HEAOCTAYAM M XHIIEHUSIM JICHEKHBIX Cpe/ICTB
¥ TOBAPHO-MATEPHATBLHBIX LIEHHOCTEH, Tepe/1aya B HCOOXOAMMBIX CITydasX 9THX MATEPHATIOB
B CJICJICTBEHHBIE U CyleOHBIC OpraHsl.

4.14. Yaacrre Hapsity ¢ pyKOBOJIMTEJIEM B BOIIPOCAX PA3MEIIEHHS CBOGOTHBIX (PMHAHCOBBIX
Cpe/ICTB Ha DAHKOBCKHMX JICTIO3UTHBIX BKJIAZax, KOHTPOJIb 3a IIPOBEICHHEM YUETHBIX
OTEPALHH C JICTIO3HTHBIMK M KPEJIMTHBIMU JI0rOBOPAMH, [IEHHBIMH GyMaraM.

4.15. OGecnieyenne cTpororo cOOIMOICHAS CMET aIMHHHUCTPATHBHO-X03SHCTBEHHBIX
1 JIpyrHX pacXo/I0B, 3aKOHHOCTH CITHCAHUSI CO CYETOB OYXTaJITEPCKOrO yUueTa HelocTad,
JeOUTOPCKOM 3a/I0JDKEHHOCTH M JIPYTHX MOTEPD.

4.16. KoHTpOIIb KAaCCOBOH IMCIHIIIMHBI YIIOJTHOMOYCHHBIMH PabOTHHKAMMU Oyxrajrepuu B
Mpe/ie/IaX KOMIICTCHIIHH, YCTAHOBJIEHHON OJDKHOCTHOM MHCTpYKIHeH | nonoxkenusvu LB,

4.17. Cocrasyienne GanaHca H ONEPATHBHBIX CBOIHBIX OTYETOB O JIOXO1aX H pacxojiax
Cpe/icTB, 00 UCITOTB30BaHHHN OIODKETA, JAPYToH OyXTalTepCcKOil U CTaTHCTHYUECKOI
OTUCTHOCTH, MPE/ICTABIICHHE HX B YCTAHOBIICHHOM IODSIIKE B COOTBETCTBYIOLINE OPTaHEl.

4.18. PaccMOTpeHHE M BU3HPOBAHHE TIIABHBIM OyXrajirepoM JOKYMEHTOB, CITyKAIIHX
OCHOBAHHEM JUTS IPUEMKH U BBIIAYH JICHEKHBIX CPEJICTB, JIOIOBOPOB H COTNAIICHHI,
3AKIIIOYACMbIX OPTAHW3AINCH Ha T10JIyUEHHE WM OTITYCK TOBAPHO-MAaTEPHAIBHBIX LICHHOCTElH



H Ha BBITIOJIHEHHE paboT H YCIIyT, a TAKXKe JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH
¢ myHKTamM# 4.2—4.3 HACTOSALIETO TTOIOKEHHSL,

5. IIpaBa
5.1. ByxranTtepust uMeeT ciieIyIomme 1paga.

5.1.1. TpeGoBath OT BceX COTPYAHMKOB OPraHM3AINH COOIIIOIEHMUS nopsijika 0hopMIICHHS
OTICPAIMH ¥ TIPE/ICTABJICHHS B YCTAHOBICHHEIE CPOKH HEOOXOIMMBIX JIOKYMEHTOB
M CBEJICHHIA,

5.1.2. TpeGoBaTh OT COTPYAHHKOB OPraHW3AIHH H OTACIBHBIX CICIHAIHCTOR TIPUHSITHS
MCp, HAlIpaBJICHHbIX Ha obecleueHe PaBHITbHOI opranusanum 6yxyuera,

5.1.3. BHOCHTB Npe/IIOKEHUs PYKOBO/ICTBY OPTaHH3ALNHI O MPUBJICYCHHH K MaTepHAILHOH H
AHCLHILUIMHAPHOH OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL 110 PE3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHAMATE K HCIIONHEHHIO H 0(OPMICHHIO JIOKYMEHTBI 110 OIIEPALlHAM, KOTOPEIE
MPOTHBOPEYAT 3aKOHO/IATE/IECTBY H YCTAHOBICHHOMY MOPSIIKY [IPHEMKH, XpaHeHHsI

H PaCcXOJI0BAHHS JICHEKHBIX CPEJICTB, TOBAPHO-MATEPHATLHBIX W IPYTUX LIEHHOCTEI, a TaKKe
€3 COOTBETCTBYIOMETO PACTIOPSIKCHHS IMPEKTOPA OPraHH3ALAH .

5.1.5. Beern nepenueky 110 Borpocam GyXraiatepeKkoro yueTa u OTYETHOCTH, a TAKKe JIPyTHM
BOIIPOCAM, BXOJIAIIMM B KOMIICTCHIMIO OyXrajiTepun H He TPeOYIOIIHM COTJIaCOBAHHSI C
PYKOBOIMTEIIEM OPTaHU3aIMH.

5.1.6. IIpesicTaBuTE ILCTBOBATE B YCTAHOBICHHOM TOPSIKE OT HMEHH OpraHu3aluu

110 BOIIPOCAM, OTHOCSIIUMCS K KOMIIETCHIIMH OYyXTalTepHH, BO B3aUMOOTHOIIEHHSIX

C HAJIOTOBbIMH, (PMHAHCOBBIMH OPraHAMH, OPraHAMM I'OCYIAPCTBEHHBIX BHEGIODKETHBIX
(onyos, GaHKaMK, KPEAUTHBIMH YUPEKICHHAMH, HHBIMH rOCY/1apCTBEHHBIMH
OpraHU3alMAMH, a TAKXKe IPYTHMH OPraHU3aLUsIMH, YUPEKICHUSIMH,

5.1.7. Ilo cornacoBanuio ¢ PYKOBOIHTE/IEM OPraHHU3aLMK ITPHBJICKATh YKCIIEPTOR
H CIICLMAIMCTOB B 00J1aCTH OYXIalTepekoro yuera ass KOHCYJIbTALlHH, MOJII0OTOBKH
3aKJIIOYCHHH, PEKOMEH AL U 11PeUTOKEHHH,

5.1.8. JlaBarh ykasauusi cOTpyJAHHKAaM OPTaHH3AIMH 110 BOIIPOCAM, OTHOCSIIAMCS
K KOMIIETEHIMH OYXTallTepiu U BBITEKAIOMMM 13 QYHKIHIA, KOTOPEIE IePeHCIIeHbI
B HACTOSIIEM ITOJIOXKEHHH.

5.1.9. Tpebosare 1 moyyars Marepuansr, HHpOpMaIHIO, HeOOXOIUMBIE JUIS e TeTbHOCTH
OyXraiTepuu, OT COTPY/IHHKOB OpraHH3aLHH.

5.1.10. O6parmarses u monyyaTs ot COTPYTHHKOB OpraHH3al[iH, TOCY/1apCTBEHHBIX
MPCANPHATHE W YIPEKICHHH HEOOXOMMMYIO METOIHYECKYIO, IIPaBOBYIO
H KOHCYTIbTAllHOHHYIO [TOMOIIb B BBITOJIHEHHUH 3a/1a4, BO3JIOKEHHBIX HA Oyxranrepuio.

5.1.11. TaBaTh pasbsicHEHUS ¥ PEKOMEHIAIH 110 BOIPOCAaM, BXOIALIMM B KOMITETEHI[HIO
Oyxranrepun.



5.2. I'naBuepIif GyxranTep HMeeT Clie/IyIomue Tpasa.

5.2.1. B ciyuae oOHapyKeHHs HE3aKOHHBIX JICHCTBHIT T0IDKHOCTHBIX JIHI] JOK/IA/IBIBAT
O HUX PYKOBOJHTEJIFO OPraHH3aAIMH JUIsl IPHHSATHS MEP.

5.2.2. BHOCHTE NPEJUTOKEHHS PYKOBOICTBY OPraHH3aliy O MePeMEIICHHH paboOTHHKOB
OyXranTepuH, HX TIOOMPEHHH 3a YCICUIHYIO paboTy, a TAKKe NPEUIOKEHHS O HAJOKEHHH
AMCHHTUIHHAPHBIX B3bICKaHHi Ha pabOTHUKOB, HAPYIAIOLIMX TPYAOBYIO AMCIHIUIHHY.

5.2.3. CorniacoBhIBATE ¢ PYKOBOIMTE/IEM BOIIPOCH! HA3HAYECHHS, YBOJIbHEHUS H TIEPEMEIIICHHSI
pabOTHHKOB OyXTaITepHH.

5.2.4. [IpUMEHSIT TIO COTIIACOBAHHMIO ¢ PYKOBOIHUTENEM OpraHH3aliH MepbI OOLIPeHHs JIH60
MEPbI B3bICKaHHSA. Mepbl B3BICKAHHSI MOTYT IPUMEHSITHCS TOTJIa, KOTIa paboTHHK
OyXrajiTepiy MOBTOPHO JIOITYCTHII OLIKGKY, IPHBEIIYIO K ()HHAHCOBBIM HOTEpSIM JIst
OpraHU3alMH, JTHOO JOMYCTHIT YTEUKY HH(OPMALUH, HOCSIIEH KOH(HICHIHATBHBII
XapaxTep.

5.2.5. [lpeacTaBisTh pasHOrIaCHs PyKOBOJMTENIO OPTraHH3aAHH B OTHOIICHHH BEJICHHS
Oyxyuera.

5.2.6. PyKoBO/ICTBOBATHCS IIHCHMEHHBIMH PACTIOPSKEHHSMH PYKOBOJIHTEJIS OpraHu3aIiny
B CJTyHac BOSHUKHOBEHHS PA3HOTIACHH MEIK/ly PYKOBOJHMTEIIEM H ITIABHBIM OyXTanTepom
B OTHOLICHHH BeleHUs Oyxydera.

5.2.7. TpeGoBanus GyXralTepiu B 9aCTH HOPSAKA OGOPMICHHS OTIepalvi U IpeICTaBJIeH S
B OyXraTepuio HeOOXOIMMBIX IOKYMEHTOB H CBE/ICHHI SIBISIOTCS 00S3aTeTBHEIMH [UISL BCeX
NOJ(pa3neIeHUH OpraHu3aliiu.

6. OTBeTCTBEHHOCTH

6.1. PaGoTHuky GyXraiTepin HeCyT OTBETCTBCHHOCTD 3a HA/UIEKAIIEE 1 CBOEBPEMEHHOE
BBITIOJIHEHHE DYHKIMH, IIPETyCMOTPEHHEIX HACTOSIIAM TIOJIOKEHHEM, B IIPEEIax
00sI3aHHOCTCH, BO3MOKEHHBIX HA HUX JI0JDKHOCTHBIMH HHCTPYKIIHSIMHU

H HETTOCPEICTBEHHBIMH PYKOBOIMTEIISIMH,

7. 3aki0uHTeILHBIC MOJTOXKCHH ST

7.1. Jlannblit ToOKyMeHT JieifcTByeT 10 ero NepecMoTpa.



